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1. PURPOSE

This regulation establishes the guidelines for sanctions when applicanta person’s
conduct violates the integrity of the appraisal process. The Department of Civil Service
staff, with approval from a group leader, may invoke these sanctions when staff
determines that an—appheanta person engaged in practices prohibited in Rules 3-
2+43-1.5, or--£5(b)2-6.4(b).

2. CIVIL SERVICE COMMISSION RULE REFERENCE
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A. 1-75(b) 2-6.4(b) New hires. — If a person given a conditional offer of
employment fails or refuses to submit to the preemployment drug test, interferes
with a test procedure, or tampers with a test sample, the conditional offer of
employment shall be rescinded and the person shall not be appointed to a position
in the classified servicee The person shall-also be—is removed from aH
emploeyment-hists applicant pools and shal-be-is disqualified from appointment to
the classified service for a period of three-3 years.

B.2-20B-22-19.1 Appeal of Technical Decision Authorized. — A person directly
affected and aggrieved by a technical decision is authorized to file a technical
appeal within—feurteen {14) calendar days after the date of mailing of the
technical decison. The technical appeal shall be filed with the department of
civil service.

C. 3-273-15 Integrity of Process._— An applicant shall comply with the
established procedures and processes-to—be—considered—for—examination—or

appeHtment.

(a) Prohibited Practices. During the application, exasmination;appraisal,
or appointment process, an applicant shall not do any of the following:

(1) Make any false statements or omissions of a material fact.

(2) Misrepresent education or experience.

(3 Engagein deception or fraud.

(4) Cheat.

(5) Compromise the integrity of the examination-appraisal process.
(6) Violate rule 2-6, Drug and Alcohol Testing.

(b) Sanctions. If the department of civil service finds that an applicant has
engaged in any prohibited act, the department may do any of the following:

(1) Cancd or limit the applicant’s eligibility for state employment.
(2) Require the separation of the applicant from state employment.
(3 Impose any other or additional sanction that is appropriate.

D. 3-33-2.2 Removal from Empleyment—ListApplicant Pool. — The
department of civil service may remove a person from an employment—tst
applicant pool for any one of the following reasons:

(&) Appointment.
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(b) Separation or retirement from state service.

{£(c) Evidence that the person is unable to perform satisfactorily, with or
without reasonable accommodations, the essential duties of the job.

{g3(d) Evidence of conduct that indicates that the person is unfit or
unsuitable for appointment.

{hy(e) Conduct that violates rule-3-2+3-1.5.

() Expiration of eligibititythe applicant pool or eligibility.

3. DEFINITIONS:

A. Civil Service Commission Rules Definitions:

1.  Applicant means a person who requests to participate in an examination—appraisal
OFOCESS.— oo e e e e oL

2. Erployment-ListApplicant pool means a list of persons qualified for appointment to a
position in the classified service.

3. Jéeaquauen—PFee&esAppraml Method means any—methedr technlgue used 0 assess-a

knowledqe Skl||S abllltles competenues and other quallflcatlons to determl ne eliqgibility for

a position in the classified service.

B. Additional Definition as used in this Regulation:
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1. Credentials means—statements—and—documents—that provide information

about—an—applicant's—submitted by an applicant _about their _experience,
education, possession of certificates and licenses, and any other

capabilities that may materially affect the applicant's qualifications to
participate in examinatiop-appraisal processes.

4. STANDARDS:

+dentmeel—m—Retes%—2—7—1—7—2—eHr7—5{b)—If the Department of C|V|I Serwce flnds that a
person has engaged in any prohibited act, the-appheantthat person shall be:

c1. Removed from any and all empleymentlists-applicant pools and applicant
referral mechanisms for a minimum period of three years.

b.2. Prohibited from participating in future examinatien-appraisal processes for
a minimum period of three years.

e3. Ineligible for appointment to a classified position for a minimum period of
three years.

At the end of the sanctioned period, the person may, if they choose, request in
writing, reinstatement of their applicant pool privileges.

If an ageneyappointing authority discovers that a person has engaged in any
prohibited act, the agency is required to notify the Department of Civil Service.

An-applicantA person who takes, sells, distributes, circulates, or uses examination

material without the express authorization of the Department of Civil Service shall

be removed from any and all empleymentlists—applicant pools and referral

mechanisms and shall be prohibited from participating in future examination
appraisal processes-ndefinitely, consistent with Standard 2A above.

2.C. _An appointment ef-an—-appleant-to a classified position may be decertified, and

the appheant-employee_may be separated from the position, if the appleant-employee
has engaged in prohibited practices, as identified in Rules 3-2+#3-1.5 1-7.2—or—2%-

7.5(5)2-6.4(b).

4.D. Depending upon the nature and severity of the alleged violation, the Office of
Compliance may conduct an investigation. The Department of State Police may also be
asked-called upon to participate in the investigation.
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5.E. Sanctions applied under this regulation are subject to the technical appeal
process, in accordance with Rule 2-20B2-19 and Regulation 2.03.

6.F. _ Nothing in this procedure precludes the Department of Civil Service from taking

initiating civil ererminaHegal-action or referring for criminal prosecution, anyone agaiast
an-appheantwho has engaged in any prohibited practices.

CONTACT
Direet—gQuestions er—eonecers—regarding this regulation_should be directed to the

Bureau of Technical Review, Central Support Team, at (517) 373-3072._Department of
Civil Service, P.O. Box 30002, 400 South Pine Street, Lansing, Michigan 48909,
(517) 373-3048 or 1-800-788-1766, or MDCS@state.mi.us.

NOTE: Regulations are issued by the State Personnel Director under authority
granted in the State of Michigan Constitution and the Michigan Civil Service
Commission Rules. Regulations that implement Commission Rules are
subordinate to those Rules.

”'”SI reguiation-is-issued |||_ae_ee|ela|||ee. with-subsections—2-13-5-and 1-7.10-of-the
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